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Vendor Panel registration instructions 
 

1. Click https://info.vendorpanel.com/workwithcityofgoldcoast/ 
 

2. Vendor Panel screen - Hit ‘Register now’  
 

 
 
 

3. Go to category ‘Real Estate and Property Services’ and click on ‘Register’ 
 
 

 
 
 

 
 

https://info.vendorpanel.com/workwithcityofgoldcoast/
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4. Insert details – make sure you tick ‘Property Development Services’ 
5. Click ‘Request invitation’ 

 

 
 

6. Go to your email inbox to view the Invitation to join. 
7. In email, hit ‘Click here’ to follow the prompts to get started 

 

 
 

8. Create password and click ‘Next’ 
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9. Click on ‘Continue’ 
 

 
 
 

10. Edit/update your location 
Enter street address 
Enter timezone 
Click ‘Save’ 
 

 
 

11. Click ‘Continue’ 
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12. Complete your business details 

 
 

13. Click on ‘Don’t have an ABN?’  
14. Select ‘RBN’ under ‘Business number’ 
15. Insert ‘N/A’ in adjacent field box. 
16. In field ‘Display Business Name’ – insert ‘N/A’ 
17. Ensure you complete section ‘Describe your business’  

 

 
 

18. Select ‘Prefer not to say’ under number of employees and annual revenue fields 
 

19. Click ‘Save’. 
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20. Click on ‘Continue’ 

 
 
 

21. Click on ‘>> Review lists you manage.’ 

 
 

22. Click on ‘Set your regions’. 
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23. Select ‘Gold Coast’ 
24. Then click ‘Save these regions’ 

 
 

25. Close box and click on ‘Vendor Panel’ in top left banner 
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26. Then click ‘Click to view’ 
 

 
 
 

27. EOI Screen Industry Project will then display as below. You can now download the relevant 
documents 

 

 
28. List of relevant documents for download. 

 

XXXXXX/XX/XX/XX/EOI [name of project] 

LIST OF SUPPORTING EOI DOCUMENTS 

[name of project] 

[name of project] 


